
Instructions to upload your paper 
 

1. Log in to EasyChair. If you do not have an EasyChair account, please click on 

“create an account”. 

 

2. Click on “I’m not a robot” (step 1) and Continue. 
 

 
 

3. Complete the form (step 2) and Continue. 
 

 
 

 



4. You will receive an email to confirm your new EasyChiar account. Please follow 

the instructions. 
 

 
 

5. Once you click on that link, you need to fill out the final form to create the 

Easychair Account. 
 

 
 

6. Now, you can log in to Easychair with your username and password created. 

 

7. Once you are logged in, click on the role “author” 

 

 

 



8. Select the track for your submission: LACEA or LAMES and click on “continue” 

button.  
 

 
 

9. You are ready to start a New Submission. Please click on New Submission 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



10. Enter author information, choose one as “speaker author”. Remember: the 

paper can have several co-authors, but just one must be chosen as speaker 

author. 

 

 

 

 

 

 

 

 

 

 

 

 



11. Scroll down and enter the title and abstract of your paper, keywords and Topics 

 

 
 

 

12. Add other information relevant for your submission. Browse for and select your 

PDF document to upload. 

 

  

13. After you filled out the form, click on “Submit” button 


